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 EMPLOYMENT APPLICATION FORM


PRIVATE AND CONFIDENTIAL

	Position Applied for:
	



	Location Applied for:
	



	Date of application:
	




	1. PERSONAL DETAILS


	First Name
	

	Last Name
	

	Correspondence Address & Eircode
	

	Email Address
	

	Contact Number
	

	Are you eligible to work in the Republic of Ireland
	Yes ☐         No ☐



	2. COVER LETTER (Maximum 400 words)


	



































	3. EDUCATIONAL QUALIFICATIONS


	Title of Award
	University/College/School
	Dates of Attendance
	Final Exam Subjects and Overall Results

	



	
	
	

	



	
	
	




	4. PROFESSIONAL QUALIFICATIONS AND MEMBERSHIPS (IF ANY)


	







	5. INFORMATION TECHNOLOGY SKILLS 
       Please tick the boxes that apply to you and provide details where asked.


	Software Type
	No Knowledge
	Limited Familiarity
	Extensive Knowledge
	Qualification Obtained (please specify the type)

	Microsoft Word
	☐	☐	☐	

	Microsoft Excel
	☐	☐	☐	

	Microsoft Outlook
	☐	☐	☐	

	Microsoft PowerPoint
	☐	☐	☐	

	Database /Electronic Case Management System
	☐	☐	☐	Name of software: 

	Other (please specify):










	DETAILS OF OTHER FORMAL/NON-FORMAL LEARNING UNDERTAKEN IN THE LAST 3 YEARS
(THIS MAY INCLUDE IT UPSKILLING, INVOLVEMENT IN PARTNERSHIP COMMITTEES/SUB-COMMITTEES, ATTENDANCE AT SEMINARS, REPRESENTATIVE ROLE(S) AND OTHER PROFESSIONAL DEVELOPMENT.)


	Please give details: 














	6. EMPLOYMENT HISTORY

	Previous Employment:  Please include any previous experience starting with the most recent first.



Current or most recent employer

	Name of Employer
	

	Address & Eircode
	

	Position Held
	

	Hours of Work 
Please tick the relevant box
	

	Tenure
	Date Started:                                Leaving Date:               

	Reason for Leaving
	

	Brief Description on duties
	









Previous employer

	Name of Employer
	

	Address & Eircode
	

	Position Held
	

	Hours of Work 
Please tick the relevant box
	

	Tenure
	Date Started:                                Leaving Date:               

	Reason for Leaving
	

	Brief Description on duties
	










Previous employer


	Name of Employer
	

	Address & Eircode
	

	Position Held
	

	Hours of Work 
Please tick the relevant box
	

	Tenure
	Date Started:                                Leaving Date:               

	Reason for Leaving
	

	Brief Description on duties
	









*Continue separate sheet if necessary
		7. COMPETENCIES AND KEY ACHIEVEMENTS FOR THE ROLE

	
For each of the competency areas listed below, please provide a concise summary of your key achievements, contributions, or areas of expertise that illustrate your suitability for this role. Where possible, include specific examples that demonstrate how you have applied these competencies in your career to date. Further details regarding each competency can be found in the application pack. Please limit your response to a maximum of 300 words per section.

* Please note that failure to complete each competency will deem the application as incomplete.

	(A) Specialist Knowledge and Self-development 






	(B) Analysis, Evaluation & Decision-Making Skills



	(C) Delivery of Results

	(D) Interpersonal & Communication Skills

	(E) Drive & Commitment to Values of Sage Advocacy 


	ADDITIONAL INFORMATION

	Information which you consider relevant to your application in addition to that provided above. 










	8. REFERENCES


 Please give the names and office addresses of two persons who have agreed to act as referees. One referee must be someone from your current or most recent employer with knowledge of your skills and experience.

Do you require notification before your referees are contacted?                                Yes ☐    No ☐
(Please note that references will not be taken up without the applicant’s consent).

	Referees
	Name
	Title
	Company
	Contact Details


	1st Referee
	
	
	
	Telephone:

Email: 


	2nd Referee
	



	
	
	Telephone:

Email: 





	9. GENERAL DATA PROTECTION REGULATION (GDPR)



In line with General Data Protection Regulations (GDPR) 2018, all personal information provided on this application form will be stored securely by the Sage Advocacy and will be used for the purposes of the recruitment process.  Application forms will be retained for a period of one year, and in the case of a successful candidate, for the duration of employment and a maximum of three year thereafter.  Following completion of the selection process, all personal information will be retained only by Sage Advocacy and this information will not be disclosed to any other external third party without your consent, except where necessary to comply with statutory requirements or seeking references. You may, at any time, make a request for access to the information held about you as outlined.  Should you wish to make any changes, or erasures to any of the information stored about you, please contact the HR of Sage Advocacy at recruitment@sageadvocacy.ie.


	10. DISCLOSURE OF CONVICTIONS



	Have you ever been the subject of any investigation, inquiry, or action formal or informal relating to the welfare or safeguarding of a vulnerable adult?
	Yes ☐    No ☐


	Are you currently the subject of any ongoing criminal investigation or have any criminal charges been formally brought against you?
	Yes ☐    No ☐


	Is there any aspect of your background that may affect your suitability to work with vulnerable adults in a role that involves safeguarding responsibilities?
	Yes ☐    No ☐





	11. CONFLICTS OF INTEREST DECLARATION



	Are you aware of any personal, professional, financial, or other interests or relationships that might potentially conflict with your duties or responsibilities in the role you are applying for?

	Yes ☐    No ☐


	If yes, briefly outline the issue(s):




	





	12. DECLARATION



	In submitting this application form, I declare to the best of my knowledge and belief all particulars I have given are complete and true. 
I understand that any false declaration, misleading statement or significant omission may disqualify me from employment and render me liable to dismissal. 
I understand that any job offer is subject to successfully securing satisfactory references, a pre-employment and successful completion of required probationary period. 
I consent to personal data being processed as stated above.




	Signed:
	
	Date:
	

	
	



	13. APPLICATION PROCEDURE


	· If you are interested in any of these positions, please carefully read the relevant Recruitment Pack, ‘The Next Stage - Statement of Strategy 2025–2027’, and our Quality Standards at www.sageadvocacy.ie before you complete your application form.
· The completed application form should be emailed (as attachments) to recruitment@sageadvocacy.ie (stating the ‘Role Name’ in the subject line).
· Closing date and time: Please see the recruitment advertisement.
· Please note that late, incomplete, or incorrectly submitted application forms or cover letters will not be considered.
· Receipt of your application will be acknowledged by email.
· Please Note, Sage Advocacy will not be responsible for any expenses candidates may incur in connection with their candidature.
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